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Directorate/Department & Service or Team Risk Assessment COV 19

Name and Address of Establishment
The Claypole Church of England Primary School,
School Lane, Claypole, Newark, Nottinghamshire, NG23 5BQ

Person(s)/Group at Risk

Staff, Pupils and Visitors Review

Initial Assessment

Yes

Following Incident [ ]

Activity/Task/Process/Equipment

COVID-19 RISK ASSESSMENT for March 2021

Latest addition/alteration

Date of Assessment July 2020
Assessor(s) HSO

Graham Doney

Significant Hazard and
possible
Outcomesl/injuries

Control Measures in Place

Are any additional
measures or actions
required? (if yes put on
the Action Plan)

Yes No

1. Children and/or staff
will transmit or
become infected with
COVID-19

e School is open for all children to return to their classes (bubbles) and will
remain unmixed with other children.

e ‘Bubble’ groups continue - mitigating further risk/reduce the risk of
contact (risk reduction procedure) with the same children. This should
remain constant: small consistent bubbles to stay away from other
bubbles confined to their space(s).

e Under the new guidance, adults are able to enter any bubble buy all
adults must remain socially distanced from everyone (adults & children).

o Staff and children who are in school should stay at home if they are
experiencing signs of illness outlined on the NHS website or if a
member of their household are experiencing signs/symptoms:
https://www.nhs.uk/conditions/coronavirus-covid19/

e Children in school must be isolated and sent home through usual
school procedures if they are experiencing the signs and symptoms of
Covid 19 as given in NHS website

Yes
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https://www.nhs.uk/conditions/coronavirus-covid-19/ or staff have
noticed these signs and symptoms.

Staff looking after children in school who experiencing the signs and
symptoms of Covid 19 must wear the Personal Protective Equipment
(PPE) provided. Adults should wear latex gloves when performing any
medical or care routines with children. Further PPE kit will also be
available: face shields, masks, aprons and hazmat suits:

o If children experience symptoms of Covid 19 during the school day, while
they are awaiting collection in the medical room (with windows open) the
staff caring for them should wear Personal Protective Equipment (PPE)
provided: face shields, masks & aprons (disposable coverall suits as
available)

When caring for an injury, gloves must be worn. If 2m distance is
unavoidable, follow the guidance on PPE.

Anyone with suspected symptoms are to remain home; those
applicable are entitled to a test (see guidance)
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested If one
person in the ‘bubble’ tests positive, everyone in the bubble will be
instructed to self-isolate for the recommended 7 days.

Staff in school must follow the government guidelines given on the
NHS site https://www.nhs.uk/conditions/coronavirus-covid-19/ if they
are experiencing the signs and symptoms and inform the Head
Teacher

Staff must check the NHS website daily to look for updates and apply
this to their practice.

Reminders on the signs and symptoms and links to the government
and NHS websites will be sent out regularly and when changes have
occurred in their guidance: use the Government distributed signage.

Letters sent to parents weekly to remind them of the latest information
from the above-mentioned two websites regarding the signs and
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symptoms, and how they need to respond, including if a member of
their family is experiencing signs and symptoms.

Parents encouraged not to congregate outside school and to observe
social distancing. 2m markers to encourage social distancing.

Stagger arrival and departure times (different locations/pinch-points for
collection/drop-off) for different groups of children.

When staff and children come into school they will be required to wash
their hands. They will then be asked to wash hands regularly: before
and after break and lunchtime; and before they go home. Children will
be taught how to wash their hands thoroughly using government
guidelines, video links and posters. Posters will be kept around the
school to remind them of hand washing.

PPE to be used when caring for a suspected ill child (kit to include:
gloves, aprons, safety goggles, handsanitzer, face shields, — hazmat
suit in cases for additional precautions) if 2 m distance cannot be
maintained or if contact is necessary. PPE kit available for all staff.
Staff to follow the guidance on appropriate and safe use of PPE kits.

All children have been gifted their own hand sanitizer.

If on assessment it is determined there is a risk of fluids entering the
eye from, for example, coughing, spitting, vomiting, then eye protection
should be worn. If non-symptomatic children present behaviours which
may increase the risk of droplet transmission (such as spitting), they
should continue to receive care in the same way, including any existing
use of PPE. No additional PPE is necessary but additional space and
frequent cleaning of surfaces may be required.

Used tissues to be placed by the child in a lined and covered bin.

Children taught to cough and sneeze into their elbow and away from
the direction of other children and adults.




Visitors will be kept to essential only. All visitors will be asked to offer
their details for ‘track & trace’ purposes. Visitors may be asked to have
their temperature checked and be asked to wash their hands and the
poster giving guidelines on safe ways to do this will be pointed out to
them by office staff. Visitors may be required to wear a facemask. Non-
essential visitors will not be granted. Continue to follow the HSE
guidance.

Communication to school is encouraged to be conducted remotely:
Avoiding school entrance and exit times where possible-especially if
we end up needing to use the front office door as an entrance for
children

PPA fortnightly for a day.

Consideration and risk assessment of activities are vital:

o Avoid loud singing lessons (singing is a plosive activity);

o 1-1 tuition

o Cleaning of resources that are to be shared by another ‘bubble.’

For communal areas where there is a likelihood of social distance not being
adhered to (entering staffroom, shared toilet areas, corridors, office...), adults
are to wear a mask.

Adults dropping off/picking up outside of school will be encouraged to wear
masks.

2. Children will transmit
infection to the home
environment from
school

As well as washing on entry to school, children will also wash their
hands before leaving school at the end of the day: parents advised to
wash hands again on arriving home too.

Children should bring as little into school as possible: equipment and
resources will remain in the bubble’s classroom.

Children should bring their own named water bottle which needs to be
sent home and cleaned each night. Only the child’s whose name is on

Yes




the bottle should handle the bottle, including collecting and filling it in
school.

Used tissues to be placed by the child in a lined (covered-swing) bin
immediately.

Uniforms that are machine-washable — standard uniform.

PE kit — come to school wearing it on PE days

3. Infection may be
transmitted via the
physical school
environment

The school to be kept sterile by the cleaners, and objects and surfaces
to be frequently wiped using the wipes provided by the school. Each
classroom to also have its own cleaning equipment during the day.
Cleaning by cleaners to be completed whilst ‘bubble’ is out.

One way system to be introduced around the school.

Bubbles to remain in their designated indoor and outdoor spaces using
their designated entrance/exit point.

Doors propped open where safe to do so (avoiding contact with door
handles).

Movement around school:

o Children to remain in their classrooms with messages being ‘sent’ to the

office via internal telephones and collected by an adult.

No whole-school Collective Worship

Lunch to be eaten/served in three sittings for the school (see plan)

Toilet spaces divided into two (class doors propped open to cloakroom)

Limit occupancy of locations (staffroom; office; staff toilets), arranging 2m

spaces where possible and/or limiting the number of people.

Outdoor spaces will be set/zoned for specific groups.

o Hands washed before and after breaktime.

o Staff toilets: single-use facilities only. Wash hands after leaving the
physical facilities too.

O O O O

o

Physical layout of school altered where possible to mitigate/reduce
contact and/or distancing of 2m:




o Rearrange admin office to position desks 2m apart and 2m away from
door (with one desk facing the door to see those approaching);

o Rearrange classroom spaces to create as much space between
children as possible;

o Arrange resources to reduce the possibility of movement in
classrooms.

Avoid bringing in any additional items from home into the school
environment unless these are absolutely necessary and are
appropriately treated before being distributed.

‘Bubbles’ to have their own equipment provided and remain with this
(for instance, laptops, pens, books, glue...). These need to be wiped
frequently. Where possible, individual children should have their own
equipment. Where material is shared, equipment must be cleaned.

Each ‘bubble’ to have their own cleaning kit (including antibacterial,
antiviral spray, cloths, hand sanitzers, soap) and first aid kit (including
any specific medication the child may need).

Medical Room is for isolated suspected illness cases only: to care for
the child and for the child to wait for collection. Open window(s) for
ventilation.

Children should work facing forwards.

Children should be exposed to uncirculated air as much as possible, if
not outside children should be in small groups in well ventilated areas.

Children should know to use only the designated toilets and only one at
once.

Catering resumes as normal.
o Social distance for Catering Team continues;
o Access to all PPE kit;
o Midday Supervisor(s) to remain with their ‘bubble’ of children for the
duration of lunch break;
o Staggered meal times;




o Seating at lunch — all facing the same way;
o Tables cleaned before next use;

o Set places which they work in each day;
o Cloakroom re-label & spread out (limit occupancy)

space.

e Children should be encouraged to observe social distancing:

o Breakfast Club resumes with the same measures inc. year group
‘bubbles’ on their own socially distant tables/areas in the hall.

o Allow additional time for getting ready (home time, break/lunchtime
etc) to allow for good hygiene practise and limiting occupancy in

Date action | Person Responsible
List Actions / Additional Control Measures to be

carried out
ENSURE ENOUGH PPE IS AVAILABLE FOR ALL STAFF July 2020 Thomi Doney
ENSURE ENOUGH CLEANING AND SANATISING MATERIALS ARE AVAILABLE IN EACH July 2020 Thomi Doney
CLASSROOM
DEVISE ONE WAY SYSTEM FOR MOVING AROUND SCHOOL July 2020 Martyn Wells
ADAQUATE NOTICES AND INFORMATION DISPLAYED AROUND SCHOOL July 2020 Martyn Wells
UPDATED FIRE DRILL PROCEDURES - SHARED & PRACTISED July 2020 Martyn Wells
CLASS SETS CREATED (equipment, resources for learning & play, first-aid) July 2020 Class Teachers
SCHOOL PROCESURES/CHANGES TO ROUTINE July 2020 Martyn Wells
UPDATE BEHAVIOUR POLICY July 2020 Martyn Wells
DISCLAIMER TO FAMILIES: this is risk reduction —understanding the risk, identifying the July 2020 Martyn Wells
risk and procedures put in place to minimise them... families then make the decision.
MEDICAL LISTS (inc. conditions, allergies etc) PREPARED FOR EACH ‘BUBBLF’ July 2020 Thomi Doney
SUPPORTING ANXIETY (MENTAL FITNESS): children & adults July 2020 Martyn Wells & Lynn Kurvink




SAFE, COMFORT MEASURES (staffroom/rest areas, own covered masks/drinking
receptacles...)

July 2020

Martyn Wells

Signed CAM Ul (Head teacher)

The outcome of this assessment should be shared with the all Staff and Governors

Date February 2021







